BLUE MOUNTAIN COLLEGE

POLICIES AND PROCEDURES
AREA: Academic Affairs
NUMBER:  Policy 2.21

SUBJECT:  The Library

The Guyton Library supports and strengthens the objectives of Blue Mountain College by providing
appropriate materials for a broad liberal education and vocational studies within a Christian setting. The
collection, built around the undergraduate liberal arts oriented curriculum and graduate education
program, is one of the more significant intellectual resources of the College and is enhanced by guidelines
of constant, systematic, and intelligent acquisition.

Acquisitions (including electronic databases) satisfy the instructional and reference needs of the student
body. Materials purchased tend to be timely, relevant, and readily accessible as opposed to retrospective
and highly specialized. A minimal amount of the library materials budget is spent for recreational reading
materials. The library seeks to provide appropriate and adequate staff and physical facilities for the
development and use of the collection.

1. Hours of Operation

The library maintains hours appropriate to the needs of the college and makes them known to the

public.
2. Circulation of Materials
A. Books

Stack books may be checked out for a specified period of time and renewed for a reasonable time.
Faculty members are given extended time for books needed in teaching or research.

Reference books are to be used in the library.

Reserve books are checked out according to time limits set by individual faculty members.
Most reserve books are for in-library or two-day use.

B. Periodicals

Periodicals are used in the library. Special permission is given for use in a specific class
period or for faculty use.

C. Non-book Materials

Videos and DVDs may be checked out for two days if needed for a specific class
assignment or may be viewed in the library. Other materials may be checked out in
response to special assignments by faculty.
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Library Instruction

Classroom or individual instruction on the library= resources is provided for faculty, staff and
students.

Copyright

The library complies with all of the provisions of the U.S. Copyright Law (17 U.S.C)) and its
amendments. The library supports the Fair Use section of the Copyright Law (17 S.C. 107) which
permits and protects citizens=right to reproduce and make other uses of copyrighted works for the
purposes of teaching, scholarship, and research. [Cross reference with Policy 2.24: Copyright.]

Community Users

Services of Guyton Library are primarily for the College community. For those who are not enrolled
atthe College or those who are not known to the library staff, a statement of permission from the
Vice President for Academic Affairs is required to check out books from the library. Written
permission is not required to use materials in the library.

Gift Guidelines

Guyton Library accepts gifts of library materials with the following stipulations: Gifts of books or
other materials are accepted with the understanding that the donated materials may or may not
meet the purpose of the library=s collection. The donor may not place any restrictions on the
materials or their disposition.

Gifts are reviewed before they are added to the collection to insure relevance to the needs of
library users and to guard against unnecessary duplication. The same principles of selection of new
materials apply to gift materials. Only those materials which meet the above qualifications and are
in good physical condition will be added.

Scope of the Library Collection

Guyton Library seeks to offer the College community an adequate variety of appropriate materials
to support the Library Statement of Mission. These resources are included in the following forms:

A. Books

1. Basic books of general reference.

2. Basic reference books useful in specific fields covered by the curriculum of the
College.

3. Basic books for each curricular field as a whole, for divisions of the field in which
courses are offered and in which members of the teaching staff specialize, and for
other significant divisions of the field.

4, Materials to support the graduate education program.
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5. Textbooks which students are expected to purchase when that title represents the
best source of information in that field.

6. Basic books for other important areas of human knowledge which may not be
treated in the current curriculum.

7. Basic books for leisure reading.
8. Research materials solely for individual faculty use subordinated to the adequate
fulfillment of the book needs of students (interlibrary loan services are available

for specialized material).

9. Book replacements as needed in keeping with the guidelines for selection of
library materials.

B. Periodicals and Newspapers

1. General periodicals and basic scholarly journals to support the purpose of the
library collection.

2. Newspapers to give local and national news coverage.
C. Non-book Materials
1. Audio-visual materials as needed to support the curricular needs of the College.
2. All non-book materials subject to the same selection criteria as printed materials.
D. Electronic Resources
1. CD-ROM and online formats as needed to support the curricular needs of the
College.
2. The electronic resources are subject to the same selection criteria as printed
materials.

Responsibility for the Library Collection

The Board of Trustees, President, Vice President for Academic Affairs (VPAA), Library Committee,
faculty and librarians all share the responsibility in building the library collection.

A. The Board, President, and VPAA share in selecting competent faculty members and librarians
to carry out the selection process and in providing adequate funds for library needs.

B. All faculty under the leadership of the chairpersons of the departments, participate in

building the subject fields of the departments by selecting materials which support
current curricular offerings and by recommending materials to be discarded.
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C. The librarians work closely together and with the Vice President for Academic Affairs in the
development of a quality reference collection that includes the selection of general book
and non-book materials, the building of special collections, subscribing to a well-balanced
group of periodicals, and in accepting gifts in keeping with the library selection guidelines.

D. Students may submit selection requests through the faculty or to the librarians.
Collection Development Guidelines
Guyton Library provides the maximum support possible for current instructional needs. The library

does not collect materials in areas that are not relevant to the College curriculum or of historical
significance.

A.
1.
2.
B.
C.
A.
1.
2.
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